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How to Adjust Back Into the O� ce -
Managing the New Normal

    It goes without saying that we have endured some major changes in our everyday work life in the past months.

Things have been much di�erent. Some are working from home. Some are not working. Some have a hybrid home/in

person work combination. Workplaces are starting to open back up and they will never be the same. The stress of it

all be overwhelming and we will have to adjust to a new normal as we come back into the o�ce. Here are some tips

on how to adjust to coming back into the o�ce workplace.

Be Mindful of Safety Protocols - It is easy to fall back into routines when returning the o�ce. Make

sure you are aware of any and all safety protocols required by your company, but also make sure that you are

following protocols that make you comfortable too. Your company might not require a mask at all times, but you

may feel safer wearing one. You may prefer to bring your lunch and keep it at your desk to avoid common break

room areas. Ensure social distancing as much as possible. Ultimately, if you are more comfortable in the o�ce, you

will be more productive, so make sure you have everything you need to be successful.

Make Sure You Are Clear On Expectations - Ensure that you are completely clear with your

company's expectations of you and your role, how decisions will be made, how communication will work, how your

progress will be tracked, etc. If you aren't clear, make sure you ask your manager to clarify. Knowing what is

expected of you will help relieve any pressure and hopefully help you relax, leading to continued productivity and

e�ciency.

Be Flexible - Since areas are in varying stages of opening, you may need a bit more �exibility in your schedule

and/or duties. Need more �exibility from your employer? Ask for it. They cannot o�er it to you if they do not know

you need it. However, this is a two-sided coin. Make sure you are �exible with your employer and are able to make

adjustments as needed. The normal can change quickly and everyone must work together.

Communication is Key - Something making you uncomfortable? Prefer to attend in o�ce meetings via

teleconference? Think the company could be doing more to mitigate risk? Are you struggling? Speak up!

Communication is super important during these stressful times. Make sure you are communicating with your

manager, your teammates, and even yourself.
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Take Care of Yourself - The e�ects of the pandemic and isolation are real. Your mental health is just as

important as your physical health. Give yourself time to adjust. Be patient with yourself. Take a break if you need

one. Breathe. Be mindful of where you are in the process of coming back to work and how to make it more

comfortable.

 Take Care of Others - Not only is it important to take care of yourself, but it is also important to take care

of those around. If you notice someone struggling, see how you can help. Even while we are isolating, we can lend an

ear and listen to someone who may be having a hard time adjusting back.

 It's not completely clear what the workplace will look like in the future, but one thing is clear; we will all have to get

used to change and adjust to the new normal presented to us.

Why We Do What We Do

ABGI stepped up when we were

struggling to �nd PPE for our new

COVID-19 safety precautions, and got

it to us quicker thank we could get it

elsewhere. They provided daily

updates and worked with us to get it

where we needed it -- and at a

competitive price.
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Heather Herndon Wright,

Director, Supply Chain Diversity

Vistra Energy

 25 Years of Service

 ABGI is celebrating 25 years of

helping businesses grow next month.

We are excited to celebrate this

major milestone with you! We would

not be who we are or where we are

without the unyielding support of our

customers. Thank you for being a

major part of our success and

sticking with us throughout the

years! 

FOLLOW US

Questions? Contact us today at 972.471.3740.
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Did you receive this as a forward and would like to sign up for our

newsletter and product spotlight emails?

Click  here to sign up!
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